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NOTES FOR APPLICANTS  

For the academic year 2020-21 

 

These notes are intended to help you complete the grant application form.   

The Trust receives far more applications than its limited funds can support. THE TRUST IS ABLE 
TO CONSIDER ONLY THE FIRST 300 COMPLETE APPLICATIONS RECEIVED. THIS COULD BE ANY 
TIME FROM LATE JANUARY TO MARCH 2020 – WE CANNOT PREDICT EXACTLY WHEN, SO ACT 
FAST! 

An application is only complete when the following have been received by the Clerk: 

a) a correctly completed Application Form  

b) a completed Equal Opportunities Monitoring Form (which is anonymous and not 
linked to the assessment of your application) 

c) a degree equivalency statement, if required (see box on page 3 below) 

d) an academic reference letter (our Clerk will request this direct from your referee using 
the email address for him/her you provide on the application form, but it will be your 
responsibility to chase it up, if need be). 

 

All grants are made at the absolute discretion of the Trust and are usually between £500 and 
£1,500. 

Applications that are not clearly presented (especially the financial section – pages 3, 4 and 5 
of the application form) will be rejected.  

Please read the following eligibility criteria below carefully: 

ELIGIBILITY CRITERIA 

Please make sure that you meet ALL the eligibility criteria before completing your application 
form. 

Applicants must be: 

a) over the age of 24 on 1 October of the proposed year of study 

b) graduates with a First- or Upper Second-class honours degree (or its equivalent), or 
final year undergraduate students proposing to undertake postgraduate studies and 
who are expected to achieve a 1st or 2.1; or a Masters degree from a UK institution 
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c) studying for a degree in medicine, dentistry or veterinary science, or for a higher 
degree (Masters, PhD, or their equivalent) in any subject, at a University in the United 
Kingdom      

d) already resident in the UK at the time of application. 

 

The Trust DOES NOT fund: 

a) Electives 
b) Student placements 
c) Diploma courses 
d) PGCE courses 
e) Professional training courses (e.g. Law Society, Royal College examinations, PLAB tests) 
f) Students who have already been supported by the Trust for a postgraduate degree in 

another field 
g) Students who will be holding a major award from another source (i.e. a grant intended 

to cover full fees and subsistence) in 2020/21  
h) Full-time PhD students beyond a third year of study 
i) Part-time PhD students beyond a sixth year of study. 

 

The application process is competitive. Grants are made on the basis of academic merit and 
financial need.  Grants are awarded for one academic year, and for academic study for a full 
year.  Applicants for full-time postgraduate degree courses may be supported for up to a 
maximum of three years, but new applications have to be submitted each year (and a 
successful application in one year does not by any means guarantee that future applications 
will also be successful).  Part-time postgraduate courses may be funded for a maximum of six 
years, but again new applications have to be submitted each year with no guarantee of 
success. 

The Trust will look for signs of initiative by applicants in saving towards meeting the costs of 
the course and will expect medical, veterinary and dental students in their clinical years to 
have made applications to the NHS and their Local Education Authority (LEA) for a grant and 
may require a copy of the response. 
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NOTES ON COMPLETING THE APPLICATION FORM  
please read these notes CAREFULLY before completing your application form.  We suggest 

that you keep a copy for reference, especially the financial statement. 
 

Please make sure that all entries are legible and avoid ambiguity.  

Page 2, Section E.1.  Please give careful thought to answering this question on how the grant 
will advance your career.  We are interested in motivation and aims and will give your 
response considerable weighting.  It is not sufficient to say: ‘I want a medical degree because I 
want to be a doctor’. 

Pages 3, 4 and 5. In all financial sections please give annual amounts for you and your 
spouse/partner if you have one, for the academic year in question.  Please put ‘N/A’ in 
columns which do not apply to you. Do not leave them blank. 

Page 5: Choose your referee with care!  We place great emphasis on references and your 
referee must be someone who is directly involved in your current study – or in the last 
academic study you undertook if you are starting a new course this year. 

Please note that awards are made for a specific course at a specific institution. Any change 
must be notified to the Clerk immediately.   

 

DEGREE EQUIVALENCY:  
Students with degrees obtained OUTSIDE THE UNITED KINGDOM must provide official 
confirmation from a UK authority that this degree can be considered equal in merit to a FIRST 
CLASS or UPPER SECOND-CLASS honours degree obtained at a University in the United 
Kingdom. Please request a letter of confirmation from the Registrar at the UK University at 
which you propose to study. This confirmation MUST be included with your application form. 
However, if you have already successfully completed a post-graduate degree (MA, MSc) at a 
UK university you do NOT need to produce this information. 
 

 

Applicants who meet all these conditions should return the Application Form, Equal 
Opportunities Form, and degree equivalency statement (if needed), following the instructions 
on the first part of Page 1 of the application form. Your completed forms should be returned 
as quickly as possible, as there are TWO DEADLINES: the receipt of 300 completed 
applications, or 31 March 2020, WHICHEVER COMES FIRST.  Late entries are never accepted. 
Late reference letters are also not accepted. 

Stapley Trust grants are intended to cover the shortfall incurred by educational and 
subsistence expenses upon payment of tuition fees. Before any grant can be released, 
applicants must  
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• confirm with evidence that they have enrolled and have paid or part-paid their tuition 
fees, and  

• that their financial situation has not improved significantly and they still have a 
shortfall in funds. 

Should a successful applicant have received a major award, or additional money from other 
granting bodies equivalent to a major award, the grant awarded from the Stapley Trust may be 
reduced or withdrawn. 

 

___ 

 

 

 

 

 

Your checklist: 

1. I have checked that I am eligible (see Page 1 above):    Yes / No 
2. I have fully completed the Application Form:  Yes / No 

3. I have saved my Application Form using the title Your surname, followed by your initials, as 
shown in this example: SMITH-A.doc    Yes / No 

4. I have completed the Equal Opportunities Monitoring Form: Yes / No 
5. My referee has agreed to provide a reference on request from the Trust’s Clerk:  Yes / No 

6. If required, I have obtained a Degree equivalency statement:  Yes /No / Not applicable  
 
If you have answered Yes to 1 to 5, and Yes or Not applicable to 6, then please email your 
Application Form, Equal Opportunities Monitoring Form and (if required) Degree equivalency 
statement as soon as possible and in one email to our Clerk at: 
 

admin@stapleytrust.org 
 

using the email Subject header:  
Grant application from [your surname, followed by your first name] 

 


